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Approved Minutes of the ANNUAL MEETING of the Town Council held 
virtually (on line) via Zoom on Tuesday 4th May 2021 at 7.30pm 

 
A video-recording of this meeting can be seen on Bruton Town Council’s YouTube 
channel by clicking on this link: https://www.youtube.com/watch?v=gt1jUtpC4kU  
  
Present: Councillors Anderton, Karen Baker, Brownlow, Crawford, Fradley, 

Hood, Jones (Chair), Robinson and Skinner (from 20:25) 
In Attendance:  Town Clerk 
 
There were no members of the public present at the meeting.  
 
The meeting started at 19:35. 
 

21/001 Election of Chairman / Town Mayor 2021/22 
Council will Elect a Chairman of the Town Council /Town Mayor for the year 2021/21. 
The Chairman will be asked to sign the Declaration of Acceptance of Office. 
 

Councillor Jones was nominated by Councillor Robinson and seconded by Councillor 
Brownlow. There being no further nominations, Councillor Jones was unanimously voted as 
Chairman/Town Mayor of the Town Council.  

 
 

21/002 Election of Vice Chairman / Deputy Town Mayor 2021/22 
Council will be asked to Elect a Vice Chairman of the Town Council /Deputy Town 
Mayor for the year 2021/22.  
 

Councillor Robinson was nominated by Councillor Baker and seconded by Councillor Jones. 
There being no further nominations, Councillor Robinson was unanimously voted as Vice-
Chairman/Deputy Mayor of the Town Council.  

 

21/003 Apologies for Absence 

Apologies had been received from Councillors Pickering and A. Baker and from District 
Councillor Lucy Trimnell.  

21/004 Declarations of Interests 

Councillor Robinson declared a disclosable pecuniary interest in item 21/013 because the 
Council would consider membership to the Somerset Association of Local Councils, which was 
his employer.  
 
21/005 Public Question Time 

 
There were no members of the public present. 
 
 
 
 
 
 
 
 

https://www.youtube.com/watch?v=gt1jUtpC4kU


 

 2 

21/006 Planning Application 
Committee members discussed the following applications at a public meeting on 22nd 

April. Their recommendations are referred to the Full Town Council for decision. 

 
21/00554/FUL - Land At Burrowfield, Bruton, Somerset   
Demolition of 5 garages, erection of 2 dwellings, construction of 12 parking 
spaces, erection of bike store and associated works 

https://publicaccess.southsomerset.gov.uk/online-
applications/applicationDetails.do?activeTab=summary&keyVal=QOOASPOWFG100 

 
The Chairman explained that there had been problems broadcasting the Planning Committee 
meeting on 22nd April, at which this application had been discussed. As such, the Planning 
Committee had referred their recommendation to the Full Council for final consideration.  
 
RESOLVED: It was proposed and unanimously agreed to approve the 
recommendations made by the Planning Committee on 22nd April without 
change. The Clerk was asked to ensure that this approval was communicated to 
SSDC. 

Action 210504/1: Town Clerk 
 
21/007 To consider merging the Services & Amenities Committee and the 
Community Engagement Committee 
 
The Chairman explained that certain responsibilities that had been proper to the Services and 
Amenities Committee had been taken on by the Jubilee Park Development Programme 
Working Group and the Abbey Ponds Working Group and referred to a paper circulated 
before the meeting, detailing resolutions that had been agreed at the Full Council meeting on 
28th July 2020. The aim of these resolutions was to streamline the number of committees and 
to ensure that key responsibilities were allocated to a new, smaller number of committees. It 
was felt particularly important to maintain and improve the inspection regime of Town 
Council assets. Councillors discussed the matter and it was generally felt that following 
through with the July 2020 resolutions was the preferred course of action.  
 
RESOLVED: It was proposed and unanimously agreed to form a working group 
to assess approaches to implement the July 2020 resolutions in relation to 
committee structure and to report back to the Full Council on 29th June 2021. 
Membership of the working group would be Councillors Anderton, Crawford, 
Hood, Jones, Robinson and Skinner. It was further unanimously agreed to make 
no changes to the current Services and Amenities Committee at this time. 

Action 210504/2: Cllrs Anderton, Crawford, Hood, Jones, Robinson & Skinner 
 
 
21/008 Committee and Working Group Terms of Reference, Standing 
Orders and Financial Regulations 

Council will consider the Terms of Reference for Committees and Working Groups, 
Standing Orders and Financial Regulations. 

 
It was noted that the Terms of Reference for Committees needed to be amended to remove 
references to the Finance and General Purposed Committee and to replace them with the new 
name of Finance and Resources Committee. 
 
RESOLVED: It was proposed and unanimously agreed to approve the terms of 
reference for Committees and Working Groups, with the one amendment 
detailed above. It was further unanimously agreed to ask the working group 
formed at item 21/007 to review the Committee Terms of Reference in the course 
of the review of the Committee structure.  
The Chair noted that an addendum to the Standing Orders had been agreed in 2020 and also 
needed to be re-adopted. The Vice-Chair advised that, should the Council be unable to meet 
for whatever reason, the first four clauses of the Scheme of Delegation adopted in March 

https://publicaccess.southsomerset.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=QOOASPOWFG100
https://publicaccess.southsomerset.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=QOOASPOWFG100
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2020, to ensure business continuity during the CV-19 pandemic, should be readopted, as 
follows: 
 

a) Should the council be unable to meet for whatever reason, the Clerk be given delegated 
authority to progress all ongoing matters and projects and authorise all regular 
payments and incur expenditure in line with the council’s agreed budget. 

b) Any decisions taken under resolution (a) above will be taken, whenever possible, in 
consultation with the Chairman and Vice Chairman of council and the relevant 
Committee Chairman (if appropriate). A record of all decisions and expenditure 
incurred under delegated authority will be kept and reported to members when the 
council next meets. Where the decision is one that could ordinarily only be made at a 
meeting of the Council, the Town Clerk, will, where possible, give advance notice of the 
decision to be made to both councillors and public by publication on the Town 
Council’s website. 

c) The authority to decide the council’s response to planning applications be delegated to 
the Clerk or Assistant Clerk, in consultation with the Chairman of the Planning 
Committee and Chairman and Vice Chairman of council. Whenever possible, members 
of the Planning Committee (or council in the case of large applications) will be 
informed of applications out for consultation and will be invited to submit comments 
to the Clerk or Assistant Clerk. 

d) The provisions outlined in resolutions (a-c) above will override any requirements to 
the contrary in the council’s standing orders, financial regulations or terms of 
reference. 

 
RESOLVED: It was proposed and unanimously agreed to  readopt the clauses of 
the March 2020 scheme of delegation to enable the Clerk to implement the 
decisions of the Council, in consultation with the Chair, Vice-Chair and 
Committee Chairs. 
 
RESOLVED: It was proposed an unanimously agreed to re-adopt the Standing 
Orders and the Remote Meetings addendum, without amendment. 
 
Councillors discussed the Financial Regulations. It was noted that turnover may exceed 
£200,000 in 2021-22 due to the amount of grant income that was expected but that this 
would not require any changes to the Financial Regulations. Rather, there would be additional 
reporting requirements in terms of the Town Council’s website. The Vice-Chair suggested 
that, due to the ongoing CV-19 situation, authorisation amounts shown in Financial 
Regulation should be increased as follows: 

• the council for all items over £5,000; (no change) 

• a duly delegated committee of the council for items over £2500; (currently £500) 

or 

• the Clerk, in consultation with Chairman of Council or Chairman of the appropriate 

committee, for any items below £2500. (currently £500) 

The Vice-Chair also suggested that clause 4.5 of the Financial Regulations should be amended 
to authorise the Clerk to incur expenditure up to £5000 in cases of extreme emergency, rather 
than the current amount of £2000. 
 
RESOLVED: It was proposed and unanimously agreed to re-adopt the Financial 
Regulations, including the amendments to clauses 4.1 and 4.5 detailed above, 
with these amendments to be temporary until the Full Council and Committees 
can meet at properly convened meetings. The Clerk to keep records of any 
expenditure incurred and to keep all members informed.  
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21/009 Town Council Meeting Dates and Composition of Committees for 
2021/22 

Council will be asked to consider meeting dates and review and be asked to appoint 
members to committees and working groups (existing Membership detailed in Annex 
A).                                                                                                                        

 
Councillors reviewed the proposed meeting dates. Transport Committee meetings in July and 
October 2021 were moved to 20th and 19th respectively. The Full Council meeting in January 
was changed from 25th to 18th to enable any last-minute precept setting discussions.  
 
RESOLVED: It was proposed and unanimously agreed to approve the meeting 
dates, with the amendments detailed above.  
 
It was noted that several Councillors had not been able to attend the meeting, so it would be 
difficult to nominate Committee members. 
 
RESOLVED: It was proposed and unanimously agreed that Councillor Fradley 
would join the Planning and Community Engagement Committees and the Abbey 
Pond Working Group; that Councillor Crawford remained a member of the 
Community Engagement Committee and would join the Abbey Ponds Working 
Group; that Rebecca McClelland, a member of the public, would join the Jubilee 
Park Working Group. It was further agreed that Committee membership would 
be revisited after the Committee structure review agreed at item 21/007. 
 
21/010 Representatives on Outside Bodies 

Council will review the current list of representatives on outside bodies and approve the 
list, as detailed in Annex B.                                                                                                                       

 
Councillors reviewed the list. The Chairman agreed to contact Suzanna van Moyland to ask if 
she wished to continue as the Parish  Environment Warden and Tree Warden. 

Action 210504/3: Chairman  
 
It was noted that Councillor Hood was an appointee to Bruton for Bruton CIC, rather than a 
representative.  
 
20:25 – Councillor Skinner joined the meeting. 
 
The Chairman reminded Councillors that the role of Governor to Sexey’s School was vacant. It 
was agreed that the Clerk should email Councillors to ask if anyone wanted to be appointed as 
a Governor to Sexey’s School, although it was noted that a member of the public could also act 
as the Governor, as long as that person was nominated by the Town Council. 

Action 210504/4: Town Clerk 
 
RESOLVED: It was proposed an unanimously agreed to rename the document, 
to be called “Council Representatives and Appointees on Outside Bodies” and to 
approve the list with the above amendments. 
 
21/011 Review of Register of Property 

Council will review and be asked to approve the Register of Property.  
 
It was noted that the Man on Bench needed to be added to the list and that the War Memorial 
should be removed, as it is not owned but the Town Council, although its maintenance was 
the Town Council’s responsibility. The number of benches (17) on the Register of Property was 
two more than in the Asset Register (15).  The Vice-Chair said that the Register Of Property 
should be reviewed and this would be taken up by the Finance and Resources Committee at a 
later date. 

Action 210504/5: Town Clerk 
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The two newly acquired Speed Indicator Devices and the old device needed to be added.  
 
RESOLVED: It was proposed and unanimously agree to approve the Register of 
Property, with the amendments detailed above.  
 
21/012 Insurance 

Council will review and be asked to endorse the Council’s insurance policy with broker 
BHIB.  

 
The Clerk reported that 2021-22 was the third of a three-year agreement entered into by the 
Town Council with BHIB. Councillors confirmed that there had been no problems with BHIB 
in preceding years. 
 
RESOLVED: It was proposed an unanimously agreed to approve the 
continuation of the insurance agreement with BHIB.  
 
21/013 Review of Subscriptions to Other Bodies 

Council will review and be asked to approve the list of annual Subscriptions (Annex C).  
 
Due to the previously declared disclosable pecuniary interest, Councillor Robinson went into 
the waiting room for the duration of this item. 
 
RESOLVED: It was proposed and unanimously agreed to approve the list of 
annual subscriptions as presented.  
 
21/014 Review of Council’s Complaints Procedure 

Council will review and be asked to approve the Council’s Complaints Procedure. 
 
Councillor Hood referred to the Ledbury review and felt that, as a result of this, the 
Complaints Procedure should be overhauled. The Vice-Chair added that the current 
Procedure was over-complicated. 
 
RESOLVED: It was proposed and unanimously agreed approve the Complaints 
Procedure without amendment but to form a working group to review it. 
Councillors Karen Baker, Jones, Hood, Robinson and the Clerk would sit on the 
working group and would aim to report to the June Full Council meeting.  

Action 210504/6: Cllrs K. Baker, Jones, Hood, Robinson & Town Clerk 
 
 21/015 Code of Conduct 

Council will review and be asked to approve the Code of Conduct.  
 
The Chairman asked if it would be appropriate for the Town Council to adopt the new Local 
Government Association Code of Conduct document. The Vice-Chair said that any changes to 
be made to the Code of Conduct had to be advertised in advance of the meeting, so it would 
not be possible to adopt any new versions at this time. In addition, the Vice-Chair said that it 
would be prudent to wait until it was adopted by principle authorities. The introduction of a 
new unitary authority model in Somerset might present an opportunity for a “Somerset Code” 
that could be adopted by the unitary(s) and all town and parish councils. 
 
RESOLVED: It was proposed and unanimously agreed to approved the Code of 
Conduct without amendment. 
 
21/016 General Power of Competence 

Having more than 2/3rds Elected Councillors and a CiLCA qualified Clerk, the Council 
will be asked to adopt the General Power of Competence (GPC).  
 

RESOLVED: It was proposed and unanimously agreed to renew the General 
Power of Competence to acknowledge that the criteria were still met since the 
employment of a new Clerk. 
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21/017 Webcasting and YouTube Archiving Policy 
Council be asked to review the draft Webcasting and YouTube Archiving policy and be 
asked to approve this Council Policy document. 
 

Councillor Anderton presented the draft Policy, which suggested that YouTube videos should 
remain online for six months. The Vice-Chair felt that the Town Council had a duty of care to 
its Councillors and that, therefore, recordings of meeting should only be available on You 
Tube until the minutes had been approved. Recordings could be made available to members 
of the public on a case-by-case basis in future.  
 
RESOLVED: It was proposed and unanimously agreed to approve the policy with 
the amendment to the duration of retaining recordings on YouTube. 

 
21/018 Remote/hybrid meetings 

a) To consider making a response to SSDC on the above consultation and to agree 
who should respond.  

 
RESOLVED: It was proposed and unanimously agreed that the Chair, Vice-Chair 
and Clerk would draft a response to the consultation. 

Action 210504/7: Chairman, Vice-Chairman and Town Clerk 
 

b) To consider locations for face-to-face meetings in the event that these must 
resume after 7th May 2021. 

 
The Chair explained that a judicial review relating to the possible continuation of remote 
meetings had failed and, as a result, face-to-face meetings would have to resume. The Vice-
Chair confirmed that this was correct but added the working groups and other informal 
groups could continue to meet online. There was some general discussion about how the 
resumption of face-to-face meetings might not be in line with current CV-19 regulations and it 
was noted that there was some confusion in the sector over whether the return to face-to-face 
meetings was legal in this respect. Councillor Anderton suggested that perhaps face-to-face 
meetings should resume after the forthcoming relaxation of CV-19 restrictions on 23rd June.  
The Vice-Chair suggested that the Full Council and Committees could continue to meet online 
and be open to the public but that this would be in an advisory capacity only. The Clerk, in 
consultation with relevant members, would be able to implement any decisions following the 
adoption of the scheme of delegation at item 21/008. It was noted that there would be some 
matters that would require a face-to-face meeting, for example, any borrowing or planning 
issues relating to Station Road Car Park and it was suggested that a small group of willing 
councillors could attend such a meeting as required to ensure business continuity.  
 
RESOLVED: It was proposed and unanimously agreed to continue to meet online 
in an advisory capacity and that the Clerk should implement decisions under the 
scheme of delegation adopted at item 21/008; it was further agreed that the 
Clerk should liaise with St Mary’s Church about the possibility of holding future 
face-to-face meetings there. 

Action 210504/8: Town Clerk 
 

21/019 Footpaths:  
a) To note the work of the Footpaths Working Group and the that Cllr Hood has agreed 

to act as Parish Paths Liaison Officer (PPLO);  
 
Noted. 
 

b) To decide whether and how much to charge for the printing of walks routes for visitors 
to the Community Office (the recommendation is £1 per printout). 
 

Councillor Hood reported that walk leaflets would be available via a QR code or as a paper 
leaflet and the Footpath Group felt that there should be a charge of £1 for the physical copies. 
The Vice-Chair reminded Councillors that donations from the sale of the previous  versions of 
the walks leaflets had been ring-fenced for the Jubilee Park Development Programme but 
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suggested that future donations should be ring-fenced for improvements to footpaths, with a 
suggested minimum donation of £1. 
 
RESOLVED: It was proposed and unanimously agreed to ask for a suggested 
minimum donation of £1 for each walk leaflet and that donations should be ring-
fenced for footpath improvements.  
 
 
The meeting ended at 21:11. 
 
 
 
 
 
Signed: _____________________________ Date:_______________ 
 


